
Position Summary: Production Manager 

Birmingham Children’s Theatre seeks a Production Manager. The Production Manager has 
primary responsibility for the scheduling (rehearsals, meetings, auditions), budgeting, 
contracting, and execution of all aspects of physical production, including scenery, lights, 
costumes, props, paint, sound, and projections for all productions, workshops, readings, and 
events. The successful candidate will also be required to stage manage two MainStage 
productions each season. A stage manager at BCT is required to oversee all rehearsals and 
performances, ensuring that quality and safety are maintained through recording blocking, 
coordinating rehearsals, calling shows, and maintaining communication amongst the cast and 
crew. This position reports to the Artistic Director. 

Key Responsibilities for Production Manager: 

• Oversee scheduling, staffing, and budgeting for all aspects of show production 

• Oversee, monitor, and evaluate design process of all shows 

• Work with designers to creatively solve all technical and financial challenges in 
collaboration with the Artistic Director 

• Realize designs on time and within budget 

• Hire designers, design assistants, and guest stage managers for all productions 

• Create and manage production department budget and other long-term budgets in 
collaboration with Artistic Director, production team and Director of Operations 

• Consult on scheduling of all use of theatres and rehearsal studios and shops 

• Coordinate all production, staffing, and scheduling needs for in-house special events 

• Lead production meetings and attend all technical rehearsals and previews 

• Attend staff meetings   

• Promotes and maintains excellent communication among all production departments 

• Creates, maintains, and supports a good working relationship among all departments 
of BCT 

• Assists with the planning, scheduling, and running of audition processes 

• Organizes, schedules, and leads design and production meetings 

• Organizes, schedules, and leads rehearsals (on assigned productions) 

• Schedules and leads technical rehearsals on assigned productions, preparing shift plots 
and other documentation as necessary (on assigned productions) 

• Responsible for distributing daily rehearsal and performance reports (on assigned 
productions) 

• Responsible for calling shows and maintaining the artistic vision of the director after 
the show has opened (on assigned productions) 



Minimum Qualifications: Bachelor’s degree in Theatre, Dance, or Arts Administration. 
Familiarity with performing arts organizations and a minimum of 5 years stage management/
production management related experience. 

Desired Qualifications: Master’s degree in Theatre, Dance, or Arts Administration 

Salary Range: Commensurate with experience 

To Apply: Please submit a cover letter detailing your qualifications and a resume that covers 
both your administrative experience as well as your theatrical experience to Brandon Bruce, 
Artistic Director at brandon@bct123.org. Please type “Production Manager Application” in the 
subject line. Review of applications will begin August 14 and will continue until the position is 
filled. 

About Birmingham Children’s Theatre: 

Birmingham Children’s Theatre exists to educate, entertain, and enrich the lives of children 
through the magic of professional theatre. 

One of the nation’s oldest and largest professional theatre companies for young audiences, 
BCT produces high-quality, professional theatrical entertainment and curriculum-relevant arts 
education experiences for children and families. BCT is the second largest employer of 
professional theatre artists in Alabama, and is Alabama’s only professional touring theatre 
company. As the resident professional theatre company of the Birmingham-Jefferson 
Convention Complex (BJCC), BCT operates the 150-seat Dominick Studio Theatre, the 
intimate 250-seat Wee Folks Theatre for students ages 3-6, and the larger 950-seat Mainstage 
Theatre. 

In-house productions at the BJCC annually play to over 90,000 school students in grades K-12, 
while BCT On Tour reaches over 80,000 additional students each year in approximately 100 
cities across Alabama and the Southeast. BCT’s Academy provides one-on-one instruction for 
students ages 3-18 in theatre training and fundamental childhood growth skills. 

BCT’s ongoing New Voices Project has commissioned over 50 original scripts, stories, musicals, 
and adaptations for young audiences since 1982 alone. BCT maintains a commitment to 
discovering new voices among playwrights as well as the presentation and experimentation in 
dramatic literature for youth. 

Birmingham Children’s Theatre is committed to diversity in the workforce and is an equal 
opportunity employer. We do not discriminate in any employment decision on the basis of 
race, color, creed, sex, religion, age, martial or veteran’s status, national origin, disability, 
sexual orientation, or any other basis prohibited by local, state, or federal law. We do require 
a full background check for all of our employees.
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